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A student’s education is one of the most important parts of their life, and at 
Wemms Education we endeavour to ensure all students have access to a robust 
and well-rounded curriculum alongside excellent care and support. This policy 
outlines the school’s procedures for admissions. The process is fair and in-
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keeping with the school’s obligations under the Equality Act 2010 and the 
Education Act 1996. 


1. Legal Framework  

This policy has due regard to all relevant legislation and guidance including, but 
not limited to, the following:  
 
 

▪ Education Act 1996 


▪ The Education (Independent School Standards) Regulations 2014 


▪ The Education (Pupil Registration) (England) Regulations 2006 


▪ Equality Act 2010 


▪ DfE (2019) ‘The Independent Schools Standards’ 


2. Roles and Responsibilities 

 
The school is the admissions authority and is responsible for establishing fair 
admissions arrangements for potential students which are in line with the 
Equality Act 2010.  

The Trustees are responsible for: 


▪ Ensuring there is a robust appeals procedure in place, in the event of a parent 
appealing the decision to not offer their child a place at the school. 


▪ Ensuring that all provisions are fair and do not discriminate against any 
protected characteristic. 


▪ Ensuring any appeals made on the grounds of discrimination against 
disability will be handled by a tribunal.  

The Principal is responsible for: 
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▪ Collaborating with the trustees of the school to agree on set admissions 
arrangements for the school. 


▪ Establishing the admissions arrangements for the school within this policy. 


▪ Ensuring this policy is approved by the trustees before being circulated to key 
stakeholders. 


3. Admissions Procedure

Most applications to the school will be made via the Local authority or by 
parents directly and will have an ECHP. We also accept a minority of students 
who do not receive funding via the local authority, and we will discuss if we can 
meet a student’s needs if a student is privately funded. 


Any questions for admissions process in general will be answered by the 
Admissions Team - they can be reached by email - 
admissions@woostockhouseschool.co.uk


The school reserves the right to withdraw an application at any stage if the 
application is fraudulent or misleading. 


The school puts in place reasonable adjustments where necessary to 
accommodate for children’s additional needs throughout the application 
process. If the school believes it cannot provide a child with sufficient support, 
their application for a place at the school may be denied. This is with the child’s 
best interests in mind, and the school will communicate any grounds for 
rejection with appropriate people. 


The executive team will consider all documentary evidence before admitting a 
student. This may include Risk Assessments, EHCPs, Academic Levels, Attendance 
information etc. and is subject to data protection procedures. The student’s 
previous school placement will be contacted for more information if required. 


If the Principal feels that insufficient information is provided he will liaise with 
the Local Authority and parents / carers in order to ensure that a full and 
informed decision can be made. Wemms Education Centre does not want to 
admit a student when needs cannot be met, nor cause further undesirable 
disruption to a student’s learning. It is imperative that all factors are taken into 
consideration before offering a student a place at Wemms. 


Parent/Carer meeting: If the Senior Leadership Team determines that the school 
may be in a position to accept the referral the Principal will invite the student 
and parents/carers to meet and to tour the school and discuss the possible 
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placement. The school will provide the student and parents/carers with all the 
relevant information and documentation relating to the school and will discuss 
how the school could meet the students’ needs. 


The Executive Team will also raise any difficulties that the school may have in 
meeting student needs and may raise the suitability of the placement with 
parents/carers at this stage. 


The student will then be invited to participate in ‘taster sessions’ which will 
allow an additional experience of the school to further inform ultimate 
decisions. 


Only when all parties agree to the admission will the Local Authority be 
informed of the school’s acceptance of the placement. 


The final decision will then be made by the Local Authority who will inform the 
parent / carer accordingly. 


Subsequently the student will be added to the Admissions Register, a start date 
identified, and the relevant documentation completed with parents/carers. 
Consideration will be given to the school’s capacity and balance of needs within 
the respective year groups. Consideration will also be given to reasonable 
adjustments to ensure that the school can meet the needs of prospective 
students wherever possible. 


Any parent who wishes to complain about an admissions decision may do so in 
line with the school’s Complaints Policy. 


4. The Admissions Register 

The school will keep up-to-date admissions register of students in attendance at 
the school. 


5. Monitoring and Review 

This policy will be updated annually by the Principal.  
All changes to the policy will be communicated with all relevant stakeholders.
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APPENDICES 


Admissions Criteria 

Woodstock House School is an ASD Specialist School. 


We welcome students with an EHCP who exhibit mild to moderate levels of one 
or more of the following: 


▪ Anxiety based problems including attachment disorder. 


▪ Phobias inhibiting school attendance or “normal” living e.g., OCD. 


▪ Refusal to attend school; separation anxiety disorder and depression. 


▪ High functioning ASD. 


▪ Externalising behaviour difficulties including ADHD. 


▪ Relationship problems and lack of social skills. 


▪ A child suffering family trauma as a result of events such as accidents or 
bereavement. 


▪ Social difficulties, possibly as a result of extreme discrimination or bullying. 


▪ Specific learning difficulties including dyslexia, dyscalculia, weak executive 
function and processing, with resultant behaviour reactions. 


▪ Social and communication difficulties. 


▪ Diagnoses of ME and post viral syndrome illnesses which have prevented 
normal school attendance and progress. 


We do not normally take students who display the following tendencies, but we 
can often recommend an appropriate alternative School. 


▪ A sustained history of violence directed against property, students, or staff. 


▪ A history of arson. 


▪ A history of bringing firearms, knives or other dangerous items into school. 
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▪ A child whose behaviour creates unacceptable health & safety risk. 


▪ A child who has been known to supply or deal in drugs. 


▪ A child with complex physical needs. 


▪ A child with high levels of mental health difficulties such as Schizophrenia/
Psychosis/Severe Personality Disorder. 


▪ A child who presents as a significant suicidal risk. 


▪ A child whose behaviour is likely to significantly impact negatively on fellow 
members of our school community. 


▪ A child with a history of persistent sexualised behaviour or assault. 
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